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 turnaround time in mind when requesting records. Follow the link to request 
 records:  https://www.dallasisd.org/Page/57453 

 Student Release 

 A.  Students are expected to stay at school from the time they arrive until the end of the school day 
 at 4:30 PM. 

 B.  If a student has to leave early, a parent/guardian must come to the main entrance and sign out at 
 the Main Office, present the proper identification, and check the student out of school. 

 a.  Pickup Times 
 i.  10:00 AM - 3:45 PM 
 ii.  If your student has an appointment or needs to leave early be sure to arrive 

 before 3:45 PM, pickups after 3:45 PM will have to wait till the school Bell Rings 
 at 4:30 PM. 

 C.  If you designate a person to pick up your child, the designer must present a picture ID and must 
 be listed on your child’s contact information. 

 Leaving Campus 
 A.  If my student drives, are they able to leave campus for a doctor’s appointment? 

 a.  Under 18: No, if the student is under the age of 18 the parent MUST sign the 
 student out in person. 

 b.  Seniors: 18 and over: Please send an email to Mr. Wood  swood@dallasisd.org 
 i.  Pickup Information: 

 1.  Parent ID 
 2.  Student Name 
 3.  Student ID 
 4.  Grade 
 5.  Reason for early release 
 6.  Time the student needs to be release 

 c.  Please send request before 10:00 AM day of the Appointment 

 Attendance For Credit (AFC) 
 A.  Who do I speak to about AFC (Attendance for Credit)? 

 a.  Please call (972) 502-4409 to get more information on AFC. 
 B.  Does my student owe hours for AFC? 
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